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        June 12, 2007 
     
WEST VIRGINIA BULLETIN NO: WV-360-7-9 
  
SUBJECT:  PER – Electronic Statement of Earning and Leave  
  
Purpose: 
 

  To notify all employees of  the elimination of printed and mailed Earnings and      
  Leave Statements. 

  
Expiration Date:   September 30, 2007 
 
In an effort to reduce costs and improve efficiency, USDA will be eliminating the mailing of Earnings 
and Leave Statements (SEL) beginning June 10, 2007.  The SEL may be found on NFC’s Employee 
Personal Page at https://www.nfc.usda.gov/personal/indexcuk.htm.   The National Finance Center will 
continue to mail the Wage and Tax Statements (W-2) and the annual summary of benefits statement.      
 
The EPP site is accessible from any web connected computer for viewing, downloading, and printing the 
SEL as well as duplicate W-2’s and additional payroll and personal information.   EPP offers a self-
service mode that enables an employee to make changes to their payroll data.   
 
This site requires a password and if an employee does not have one, one may be requested  
at this site.  A password will be mailed to the address in the database in about 7-10 days.  For those that 
have a current password and have not entered an e-mail address in the “Preferences” section, you need to 
do so in order to receive any “forgot passwords” quickly by e-mail.     
 
For those that do not have access to a computer, a waiver may be requested.  Waivers should be sent to 
the Human Resources Office.  Those that have already submitted a waiver will need to resubmit a new 
waiver.  Human Resources will forward all requests for waivers to the appropriate official.  All waivers 
will be approved on a case by case basis.  A sample copy of a waiver request is attached.   
 
Further information on the electronic version of the SEL may be found at NB.360.7.23.  If you have 
questions regarding this bulletin, contact your Human Resources Office at  
304-284-7552. 
 
  /s/   Stephen G. Carpenter 
KEVIN WICKEY  
State Conservationist  
 
Attachment  
 
Dist:  E 

https://www.nfc.usda.gov/personal/indexcuk.htm
http://directives.sc.egov.usda.gov/viewerFS.aspx?id=3347


         Attachment A 
 

SAMPLE REQUEST FOR WAIVER 
 
 
TO:  Human Resources Director 
 
FROM:  
 
 
 
 
 
SUBJECT: Request for Waiver of Electronic Statement of Earnings and Leave 
 
 
I am requesting a waiver to the USDA policy mandating paperless distribution of  
my biweekly Statement of Earnings and Leave (SEL).  I am requesting this waiver because it would 
create a hardship for me, for the following reason(s):   
 
[Insert Reason] 
 
 
 
 
 
 
 
 
 
I understand that if my request is approved, my SEL will be mailed to the same address where my 
statement is currently mailed.  I also understand that it is my responsibility to notify this office if I make a 
change to my current address or if, in the future, I elect the paperless SEL.    
 
 
 
 
Approved:     _________________________________          Date:_________________ 
 
 
Disapproved: _________________________________          Date:__________________ 
 
Reason for Disapproval:   
 




